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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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	Activity
	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: 10
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Brenda Albert
	SUPERVISOR'S CLASS: Construction Supervisor III, WR
	personnel analyst: JL
	personnel date: 12/17/14
	PERCENT OF TIME: 45%
	activity: POSITION SUMMARYUnder general direction of the Construction Supervisor III, WR,  the incumbent serves as an environmental consultant for the Project Management Branch and serves as the environmental subject matter expert for DOE's Architectural and Engineering (A&E) contract program.ESSENTIAL FUNCTIONSThe incumbent is required to have a broad knowledge of environmental laws and regulations (i.e., the Federal Endangered Species Act, the California Endangered Species Act, the California Environmental Quality Act, the National Environmental Policy Act, the Migratory Bird Treaty Act, etc.) and an understanding of the administrative processes of regulatory agencies.  This position requires a practical working knowledge of the Division of Engineering's (DOE's) design and construction  standards and specifications to provide technical environmental support services to the various DOE design branches.   This position requires that the incumbent work cooperatively with others and maintain consistent, predictable attendance.  The essential functions and responsibilities of this position are as follows:Ensure the Department's environmental stewardship goals are implemented while developing new ways of incorporating environmental laws, regulations, and policies into practical designs and  procedures for DOE's construction projects.  Ensure Department compliance with all applicable environmental rules and regulations.  Prepare documents and perform tasks related to obtaining the necessary environmental permits and ensure that environmental permitting is in place at the time of advertisement.  Incorporate applicable environmental rules and regulations into the contract plans and specifications.   Provide environmental support services for various environmental activities performed by DOE, including clearances for geologic exploration.  Act as liaison to the various regulatory agencies and Department environmental staff.  
	classification: Senior Environmental Scientist (Specialist)
	appointee: VACANT
	dwr position number: 3840-0765-XXX
	sap personnel no: TBD
	sap position number: 50026940
	division: DOE / Construction Office / Project Management
	mcr: 1
	percent2: 45%10%
	activity2: Provide environmental project management support for the Division's construction projects.  Work closely with the Construction Branch and the environmental consultants (compliance monitors) to ensure that field work is performed in compliance the environmental laws, rules, regulations, permits, and the environmental provisions of the contract plans and specifications.  Thoroughly review and provide comments to the Contractor's Storm Water Pollution Prevention Plan (SWPPP).  Coordinate with the regulatory agencies, construction staff, and environmental consultants to ensure that any environmental issues that arise are resolved effectively and expeditiously.  This work includes assisting construction and program managers with responses to Contractor correspondence and Requests for Information (RFIs).  Provide environmental training for Department staff and the Department's construction contractors to ensure compliance with environmental laws/regulations and policies.  Address environmental issues at job walks and construction meetings.Act as subject matter expert (SME) for environmental issues for the Department-wide Architecturaland Engineering (A&E) program.  Provide advice, consultation, and review of Scope of Work (SOW), Task Orders, and other related documentation for environmental services.  Review contract amendments and Task Orders to confirm that environmental work requested is consistent with work outlined in original SOW.  Consult with other subject matter experts, program and contract managers to provide expert input regarding consultant selection criteria.  Participate in the selection of consultants, facilitate interviews, and sit on interview panels.  Responsible for ensuring that consultants' work is performed in a timely manner commensurate with the A&E program established timelines.  Review consultant invoices for accuracy and make recommendations for payment or coordinate with consultants to correct deficiencies.  May need to track performance measures using MS Excel and/or MS Project.OTHER RESPONSIBILITIESThis position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies.  Additionally this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as CalEMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions.  These functions are established in the California State Emergency Plan and the Department's Administrative Orders.
	percent 3: 
	activity3: SPECIAL REQUIREMENTSMust have a general knowledge of the Department of Water Resources organization, policies, and procedures for the development of water projects.  Must have the ability to communicate orally and in writing with all levels of management and employees.  Must have a basic understanding of a personal computer and the ability to learn and operate new software programs.  Must have broad experience in a wide variety of environmental issues as they may impact water resource issues. May need to travel to various project sites throughout the State as necessary to survey project site conditions relative to environmental impact concerns, and land restoration to understand the special requirements of the project site.  Environmental site surveys may require strenuous hiking in hot and cold climatic conditions in steep rocky and brushy conditions in remote locations.  May involve driving a pick up truck and traveling to remote areas often in rugged terrain areas.Must possess a valid California driver's license.
	supervisor name: Brenda Albert
	employee name: VACANT


